
NEWAYGO COUNTY ROAD COMMISSION 

Job Description 

 

TITLE: SIGN MAN #1/ TRUCK DRIVER  

 

General Summary 
Under the supervision or lead of a higher classified employee, performs sign maintenance and repair to 

the sign system. Safely and efficiently operates trucks and various pieces of equipment. Maintains a safe 

and positive image of the Newaygo County Road Commission with the public. Follows oral and written 

instructions. Maintains prompt and regular attendance.  

 

Typical Duties 
1. Installation of new signs; removes, repairs and replaces damaged signs or devises as instructed. 

Works at various heights. 

2. Due to limits of the necessary sign equipment, operator must not exceed 270 lbs. 

3. Inspects traffic signs and signals, repairs or replaces signs and posts where necessary. Maintain 

sign system at a high standard as required by NCRC. 

4. Operates a variety of hand and power tools and equipment, such as drills, air hammers, chainsaw, 

mechanical and hydraulic driving devices.  

5. Input data into sign maintenance computer program: Roadsoft. Update program as needed. 

6. Order various signs and parts to insure proper supply for the sign system. 

7. Drives truck with underbody blade to haul, spread and level dirt or gravel; fills holes and 

maintains roads in good condition. 

8. Plows snow and ice from roads, and scrapes off slush with underbody blade; hauls and spreads 

salt or sand on roads to remove snow or ice; regulates amounts in accordance with instructions. 

9. Performs duties on a variety of terrains such as dry and level pavement or steep, uneven and 

slippery slopes on rip rap or rubble, grouted field stones, sod or dirt/clay grades; repetitively 

bends, twists, turns, stoops, standards, or sits with high and varying frequencies and durations. 

10. Manually and alone, repetitively lifts and carries 100 lbs. or more (cement bags, guard posts, 

metal sign posts, pipes, tree limbs, etc.) 

11. Performs work exposed to a variety of particles, fumes and gases such as gravel dust, vehicle and 

equipment exhaust, emulsions and tars, salts or brines, etc. 

12. Performs duties day and/or night on shifts of 12 or more consecutive hours, up to 7 workdays 

each week; works under stressful conditions such as adverse weather conditions, in and around 

high speed and high volume vehicular traffic, without assistance or direct supervision; works on 

rapidly changing assignments. May be on 24 hour call in a variety of weather conditions. 

13. Keeps assigned vehicles and equipment clean, orderly and equipped with necessary tools and 

supplies.  

14. Records materials, parts, supplies, time and equipment used for each work project for proper 

billing or record keeping.  

15. Installs and removes construction zone signing.  

16. Delivers materials, supplies and equipment to worksites by truck and trailer. Unloads and 

operates equipment. 

17. Inspects and performs minor maintenance on vehicles and equipment; adds oil and other fluids, 

reports major problems to immediate supervisor, assist the mechanic in vehicle and equipment 

maintenance and repair. 

 
The above statements are intended to describe the general nature and level of work being performed by people assigned this 

classification. They are not to be construed as an exhaustive list of all job duties performed by personnel so classified. Other 

duties and assignments will be assigned by Management as needed. 

 

Employment Qualifications 

Education:            Possession of a high school diploma or equivalent. Basic computer skills. 

Experience:          One year of truck driving experience.  

Other  

      Requirements:      Minimum of Michigan Class B Commercial Drivers License (CDL) and   

             successful completion of a physical examination and substance abuse testing.            

                                
The qualifications listed above are guidelines. Other combinations of education and experience that provide the 

necessary knowledge, skills and abilities to perform the job are considered. 



 

 

 


